Southwest Nebraska Continuum of Care on Housing & Homelessness

Homelessness Prevention & Rapid Re-Housing Program

I. MEMORANDUM of UNDERSTANDING
This Memorandum of Understanding is executed and effective this       day of                 , 20     , by and between Community Action Partnership of Mid-Nebraska, hereinafter referred to as “Lead Agency” and the organizations delineated and whose authorized representatives are undersigned in the section below labeled “Partner Agencies.”  This Memorandum of Understanding will remain in force until terminated by written notice by any or all of the parties.  The provisions herein may be modified from time to time through the issuance of revised Memoranda of Understanding mutually agreed to by all of the parties.

Pursuant to Homelessness Prevention and Rapid Re-Housing Program (HPRP) standards promulgated by the United States Department of Housing and Urban Development, and the guidelines of the (2009) HPRP Notice of Funding Availability promulgated by the Nebraska Department of Health and Human Services – Nebraska Homeless Assistance Program, the undersigned parties agree to carry out the following activities and provisions.

Lead Agency:

· Follow policies and procedures established by the United States Department of Housing & Urban Development and the State of Nebraska Department of Health & Human Services – Nebraska Homeless Assistance Program.

· Serve as the point of entry for the Southwest Nebraska Continuum of Care on Housing & Homelessness to organize a centralized intake/assessment function and coordinate housing retention/acquisition services for all HPRP participants;
· Complete privacy authorizations to share designated HPRP participant information;
· Refer HPRP participants to Partner Agencies for service delivery beyond the scope of the Lead Agency;

· Using adopted standardized forms, transmit completed intake screening, assessment, individualized housing plans and privacy documents to Partner Agencies receiving referrals for HPRP participant services;

· Review and determine HPRP participant eligibility;

· Work with Partner Agencies to coordinate case-management efforts on behalf of HPRP participants;

· Maintain a centralized file of all HPRP participant intake, assessment, individualized housing plans, supporting documentation, service delivery notation, case management, financial assistance notation and privacy records;

· Use the Homeless Management Information System (Service Point) to enter all HPRP participant intake, assessment, service transaction, financial assistance and case-management data;

· Follow an established fiscal protocol for payments to rental and utility vendors; and
· Maintain financial records of HPRP funds received and allocated in support of direct service delivery activities.
Partner Agencies:  

· Review eligibility screenings to determine whether individuals, families and youth would be appropriate for HPRP.

· Establish and maintain files designated for HPRP participants by completing intakes, privacy records, assessments, individualized housing plans and supporting documentation;
· Using adopted standardized forms, transmit completed HPRP participant intakes, privacy records, assessments, individualized housing plans and supporting documentation to the Lead Agency;

· Work with the Lead Agency to coordinate case-management efforts on behalf of HPRP participants, including tenant and financial literacy education, as well as linkages to community resources to best meet HPRP participants’ needs;
· Follow an established fiscal protocol as designated by the Lead Agency for payments to rental and utility vendors; and
· Provide other specific active case and/or follow-up services to HPRP program participants as specified by HUD.

________________________________________

____________________________________________

Linda Martin, HPRP Coordinator



Signature & Title

Community Action Partnership of Mid-Nebraska

Agency:                                                                     
16 West 11th Street, PO Box 2288



Address:                                                                    
Kearney, NE  68848-2288




City/State/Zip:                                                           
P: 308-865-5675; F: 308-865-5681



Phone/Fax:                                                                  
lindam@mnca.net





E-mail:                                                                      
