Southwest Nebraska Continuum of Care on Housing & Homelessness
1.  HPRP Table of Contents

Section 1 – About HPRP
HPRP brochure

Facts About HPRP

Memorandum of Understanding – between partnering agency and HPRP Coordinator at lead agency

Section 2 – Enrollment Process
1. HPRP Screening for Eligibility – signed by applicant and case manager
2. Intake & Assessment and Verifications of Assets, Housing Status + Income- signed by applicant and case manager
3. Housing Stabilization Plan & Budget Worksheet – signed by each adult in the household

4. Citizenship Attestation – attach copies of Social Security Cards or birth certificates for each adult in household

5. Consent for Release of Confidential Information – signed by each adult in the household for self + children

6. HMIS Release of Information – signed by each adult in the household (English and Spanish)

7. HPRP Termination Policy for Non-Compliance & Appeal Process – signed by each adult in the household
8. Staff Certification of Eligibility for HPRP Assistance – signed by case manager, HPRP coordinator, and lead agency supervisor

Section 3 – Move In and Payment Requests (first time and on-going)
1. Habitability Standards Checklist – complete when applicant is moving into a new rental
2. Lead Screening worksheet- complete for households where a child under the age of 6 lives in a home constructed prior to 1978
3. Rent Reasonableness checklist – complete for every new applicant
4. HPRP Rent Payment form – for payment of rent to landlord.  Note: on-going assistance requests should be accompanied by progress updates
5. HPRP Utility Payment form – for payment to utility vendors.  Note: on-going assistance requests should be accompanied by progress updates
Section 4 – Re-Certification and Exit
1. Re-certification of HPRP Eligibility – requires updated:
· Income verification – covering one month for entire household
· Risk Matrix
· Housing Stability Plan – use original plan: note dates when tasks completed, write new goals, if needed
2. Exit Survey - should be accompanied by Risk Matrix
Appendix – Additional Information & Forms
xAppendix1 Area Median Income – 2010 @ 50%
xAppendix2 Housing Stabilization Plan – HMIS goals

xAppendix3 Housing Stabilization Plan – suggested referrals

xAppendix4 HPRP Eligibility Determination & Documentation Guidance

xAppendix5 HUD Lead-Based Paint Guidance (see page 5, first paragraph for link to on-line course)

xAppendix6 NMIS Consumer Notice

xAppendix7 Revocation of NMIS Consent

xAppendix8 Verify Housing Status - Homeless
xAppendix9 Verify Housing Status - Self-declare
xAppendix10 Verify Income - Self-declare

xAppendix11 Verify Income - By Other Payment Source
For more information please contact:  Linda Martin, HPRP Coordinator at 308-865-5675 ~ lindam@mnca.net ~  www.communityactionmidne.com 
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