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' Workshop sessions can range from 30: P o P SER \/ ICES

i minutes to 1 hour, normally are offered | communi ties and makes

1in a small group setting, and are offered | Anerica a better place to

 multiple times during the month. Pleasei . h

{ contact a Job Placement Coordinator or! live. \e care about the
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Resume Writing I hel p thensel ves and each NE 68848- 2288
Creating a Cover Letter ot her. ( 308) 865- 9101

308) 865-5681

Interviewing & Practice
Understanding Your Pay Stub .
Income Taxes- Withholdings 8 00AM— 5° 00PM
Health & Lifelnsurance

Banking: Checking, Savings, . )
nvesting community
What’sMy Credit? ! - -
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. . Resoiirces Available:
Employment and Educational Services and Resources: - sob iistings/internet

* All services provided are of no cost to individuals and businesses. v Resource library
> Assist with Job Search and Pl acenent v Conput er Lab
Job Pl acenent Coordinators w | be available for v
i ndependent or group assistance in searching for Resunme Sof t war e
ualifying jobs, as well as, identifying skills that can Eo
ge i ntér caajngeabl e through different )E)os?ti ons vVideo & CD-ROM Trai ni ng
: - Conput er Sof tware Prograns
» Job Training and Preparati on Gui dance v Copi er and Faxi ng
On-site staff wll be prepared to help you submt an
application and prepare a resune, cover letter, and
advice on interview ng. Conputers, internet access, fax
machi nes and copy nachines are available for all
enpl oynent needs. v Enpl oynent counsel i ng
> Workshops and Educational O asses v'Vocational / Skill training
I ndi vi dual and group workshops wll be given to help you v .
create a personalized resunme, cover letter, as well as Job preparation classes
cl asses about financial literacy (banking, credit cards, v Fi nance/ payrol | wor kshops
| oans, investing, etc) and a basic overview of incone _
taxes, payroll statenments, and health insurance. v' Vet eran gui dance/referral

v Online proficiency tests

» Assistance wi th Unenpl oynent
Staff help is available if needing to apply for
umenpl oyment. After the claim has been processed, you

will receive a packet of information by mail, which the Do you have employment
staff can assist you to conpl ete. ' '
questions or services

> Informati on and Referral Services

Basic information regarding GED testing, vocational rehab nOt mentloned?
and training information, as well as energency assi stance

for food, housing, transportation, child care, rent and WhY nOt aSk?
utilites.

We’re here to help you.
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