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Brought to you by:   Community Action Partnership of Mid-Nebraska


                                 P O Box 282


		           Kyla Martin, Show Promoter       Email:  kmartin@mnca.net


		           308-440-0153





Date – Place - Time


Saturday, April 14, 2012 at the Buffalo County Fairgrounds EXPO.  The Signs of Spring Craft and Trade Show will be open to the public on Saturday, April 14, from 9:00 a.m. to 4:00 p.m. Please have your booth ready for the public by 8:30 a.m. It should remain intact until 4:00 p.m. Closing early without prior permission of the show promoter will negate your participation for the next show.





Booth Acceptance, Assignments and Content -- Regular vendors are given preference but please don’t assume I’ll remember. Get your registrations in RIGHT AWAY! Don’t wait! We’ve had to create waiting lists for several categories. If your craft/product is on this list, you will be asked to rotate your turn whether you are a regular or not. Examples of this might include Scentsy, jewelry, little girl hair accessories, baby items. Having too many of the same sort of booths in a show isn’t good for the vendor, the customers or the show in general. Thanks for understanding. Your booth participation for next show is on the line if the items in your booth are not what you listed on your application. 





Move In and Set up


You may set up anytime on Friday, April 13th, after 3:00 p.m.  We have a security guard on duty in the building from 10:00 p.m. to 7:00 a.m.  He will allow you to remain in the building after 10:00 p.m. and/or will open the locked doors for you to set up during those hours.  The show promoter will be available before and after the security guard’s shift.  All doors to the Expo building will be accessible.  Your booth will be 10’ wide by 10’ deep.  All booths except the walls will have a navy blue curtain to their back. Hanging things on this curtain is PROHIBITED.  For organizational purposes, your name will be on your booth and on maps on the west side of the building. PLEASE LEAVE THE NICE SIGN WITH YOUR BOOTH AT CLOSING.





Unloading/Loading/Parking


After unloading on north or south, promptly move your vehicle to the grassy area west of the building.  On show day, please park away from all the doors and save the close parking for our customers. Trailers should be parked to the west and arrangements need to be made prior for camper hookups.  Please do not drop trailers close to the building. Dropping your trailer will negate future participation.





Electricity


All booths have access to electricity.  You are responsible for bringing your own extension cord. 





Security


Do not leave your booth unattended for any length of time during the show.  Please keep valuable items within your possession at all times.  Community Action Partnership of Mid-Nebraska is not responsible for any lost or stolen items. We will provide you with Vendor Courtesy if needed.





Lost and Found


Please bring items to the Beads in a Box booth on the southwest if someone leaves something at your booth.  This will be the lost and found area – items remaining after the event will be taken to the Mid administrative office at 16 West 11th Street to be picked up.





Thank you for participating in the Signs of Spring Craft and Trade Show.  With the quality and variety of vendors participating, this will be a successful event for everyone participating. Kyla Martin, Show Promoter





Kyla Martin, Show Promoter
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